Cover Letter Inquiring about I nternship Possibilities

2343 Blacksburg Road
Covington, Louisana 70043

February 12, 2000

Ms. Donna Conrad

Specia Programs Assgtant

Washington Parish Family Court Wilderness Challenge
303 Center Street

Franklinton, Louisiana 70438

Dear Ms. Conrad:

Asthe end of my junior year a the University of New Orleans gpproaches, | am seeking an
opportunity to apply and supplement my sociology and family/child development studies
through an internship. While researching opportunitiesin the field of crimind justice and law, |
found that your program works with juvenile delinquents. | am writing to inquire about possible
internship opportunities with the Washington Parish Family Court Wilderness Challenge.

My work background and coursawork have supplied me with many skills and an understanding
of deding with the adolescent community. Since last fdl | have worked as a hotline assstant for
aloca intervention center. | counsdl teenagers about persona concerns and refer them, when
necessary, to appropriate professiona services for additiona help.

| have been active a my university as aresdent hall assstant, which requires me to establish

rapport with fifty residents and advise them on persona matters, aswell as university policies. In
addition, | develop socid and educationd programs and activities each semester for up to 200

participants.

My enclosed resume provides additiond details about my background. 1 will cal you next week
to seeif it would be possible to meet with you in early March to discuss your program.

Thank you for your consideretion.
Sincerdly,
(Signature)

Your Typed Name
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